PERKINS LOAN INSTRUCTIONS
Once the Office of Financial Aid awards you a Federal Perkins Loan, signed Promissory Notes and loan counseling are required for the disbursement of your loan by the Bursar’s Office.
First…
Complete the Perkins Master Promissory Note (Perkins Note) (PDF) available at http://www.sc.edu/bursar/promissorynoteform.pdf.  You may also obtain a master promissory note in the Business Office.
· All items must be completed legibly in blue ink.
· Items 1-5 must be completed.  Make sure you include which state issued your driver’s license in item 5. 

· If you leave any part of the Perkins Note blank, your Perkins loan funds will not be processed. 
· The document must be signed and dated in ink. 
· Please retain the copy of the Promissory Note marked "Borrower" and the "Terms and Conditions". 

Second…

Complete loan counseling at www.mapping-your-future.org.  Be sure to select the Perkins Entrance Loan Counseling.
Each academic year you must complete the entrance interview requirement.  Go to the Mapping Your Future website (http://www.mapping-your-future.org/services/oslcidx.htm) and click on "ONLINE STUDENT LOAN COUNSELING FOR FEDERAL STAFFORD (ENTRANCE AND EXIT) AND PERKINS LOANS (ENTRANCE AND EXIT)". Once you have completed the on-line counseling, print the confirmation page for your records. 
Third…

Submit your paperwork to the Business Office.
Once received, the Business Office will update your account and the loan funds will be available to pay fees.  If all fees have been paid and the loan funds are an excess in your student account, the Business Office will disburse the excess funds to you if appropriate.   
If you need any assistance with the Perkins Loan process, please contact the Business Office at 843-521-3107.
REPAYMENT/ EXIT COUNSELING INFORMATION
The USC Columbia Bursar’s office facilitates the repayment of the Federal Perkins Loan.  Once you have graduated, left school or dropped below half -time, you will need to contact the Bursar’s Office in Columbia for an exit interview.  You may contact the Bursar’s Office by phone at (803) 777-3558, by fax (803) 777-8163, or email at bursar@sc.edu.
