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	Objective
	Indicates the type of work you are pursuing in terms of job title/field & special interests

Ex. Marketing Assistant; with particular interest in global marketing


	Education
	B.S. Business: Management Concentration; Minor: Spanish, May 2009
University of South Carolina Beaufort (USCB), Beaufort, South Carolina

GPA: --/4.0 (Can include both Overall and In-Major GPA if over a 2.8)

Dean’s List: Fall 2006, Spring 2007, Fall 2008

Earning and financing ___% of college expenses


	Related Experience
	Job Title, Company, City, State, Dates 

· Brief descriptions of responsibilities and accomplishments

· Use action verbs and phrases

· Don’t use complete sentences; bulleted lists are easier to read than paragraphs

· Do not include supervisor’s name or street address

Position Title, Student Organization, City, State, Dates

· Unpaid experiences are still related experiences in some cases

· Leadership positions in extra-curricular activities can provide experience

Project Name, Course Title, USCB, Beaufort, SC, Dates

· Include coursework and projects that provided you with “real work” experience



	Related Courses
	International Business                                        Advanced Spanish Language
International Economy                                       Hispanic Literature & Texts

(pick 4-6 upper level courses from your major or minor that support your objective)


	Honors & Activities
	USCB Women’s Cross Country, Fall 2007-Spring 2009
· Team Captain, Spring 2008

Student Government Association, Spring 2006-present

· Vice President, Fall 2007-Fall 2008

· Senator, Fall 2006-Fall 2007

Circle K Volunteer, Fall 2006-present

· Group of students who volunteer in the local community



	Other Employment
	Job Title, Name of Company, City, State, Dates 
(it is not necessary to give descriptions of responsibilities if not related to objective)



	Skills
	May have different subcategories such as: computer, lab, language

Language: Proficient in written and spoken Spanish
Computer: Proficient in Microsoft Word, Excel & PowerPoint

                   Beginner in Microsoft Access & Publisher


