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University of South Carolina Beaufort 
Department of Public Health & Human Services 

 

Credit by Examination Policy for Internship Course 

 

Overview 
Credit by Examination offers currently enrolled students the opportunity to earn up to 3 credit 
hours for an internship course without attending the class. This option is designed for students who 
have relevant prior experience and can demonstrate mastery of the course objectives. To initiate this 
process, students must contact the Department Internship Coordinator: Dr. Aubrey Whewell 
Email: awhewell@uscb.edu 

 

Policy Reference 
As stated on page 79 of the USCB Academic Bulletin: 
 
Credit by Examination 
 
Currently enrolled students may obtain credit by examination in a course in which they have had no 
class attendance or semester standing; permission must, however, be obtained from the Department 
Chair. A grade of not less than “B” on the examination is necessary in order to receive credit for the 
course. Examinations are not permitted in courses in which a student previously has been enrolled 
regularly or as an auditor. The applicant must pay a non-refundable $25 fee per semester hour in the 
Cashier’s Office in advance of the examination. Credits earned are recorded with hours earned only. 
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Step-by-Step Process 

Step 1: Prepare and Submit Portfolio Application 

Create a single PDF portfolio including the following components: 
• Cover Letter: Requesting Credit by Examination and summarizing the portfolio contents. 
• Resume: Highlighting relevant experience. 
• Letter of Endorsement: From a previous supervisor who can verify your role and 

performance during a specific period. 
• Professional Justification: A one-page statement explaining how your prior experience 

meets the course objectives (refer to the attached syllabus). 
Submit your complete portfolio to the Internship Coordinator for departmental approval. 

 

Step 2: Payment of Examination Fee 

Pay a non-refundable fee of $25 per semester hour to the USCB Business Office prior to taking the 
exam. Obtain a receipt and present it to the Internship Coordinator as proof of payment. 

 

Step 3: Access to Examination 

Upon approval and receipt verification, you will be enrolled in a Blackboard course dedicated to the 
Credit by Examination process. Confirm your enrollment and review the exam instructions. 

 

Step 4: Examination Presentation 

Your exam consists of a 12-15 minute virtual presentation covering: 
• An overview of the agency where you gained experience, including its mission, goals, and 

objectives. 

• The agency’s purpose and primary functions. 
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• Discussion of at least two current events or programs you participated in at the agency. 

• A reflective analysis of your experience and key lessons learned. 

 

Step 5: Submission and Evaluation 

Notify the Internship Coordinator via email when your presentation is ready for review. The 
coordinator will evaluate your exam and promptly report the results to the Department Chair. The 
Department Chair will then submit the Credit by Examination form, including the Business Office 
receipt number, to the Office of the Registrar for credit posting. Credits earned through this process 
will be recorded as hours earned only and will not affect your GPA. 

 

Additional Information 

• Credit by Examination is not available for courses in which you have previously enrolled or 
audited. 

• The minimum passing grade for credit is a “B.” 
• The Credit by Examination form can be accessed here: 

Credit By Exam Form (March 2024) 

 

Contact Information 
For questions or to begin the Credit by Examination process, please contact: Dr. Aubrey Whewell 
Internship Coordinator 
Email: awhewell@uscb.edu 

 

This policy ensures a fair and rigorous process for awarding internship credit based on prior experience, 
maintaining academic standards while recognizing professional learning. 

https://www.uscb.edu/registrar/forms/pdfs/Credit_By_Exam_March2024.pdf
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